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Exhibit - Checklist for Filling Board Vacancy by Appointment

The School Board fills a vacancy by either appointment or election.  The Board uses this checklist for guidance when it must fill a vacancy by appointment.  Some items contain guidelines along with explanations.  For more information, see Answers to FAQs Vacancies on the Board of Education, published by a committee of the Illinois Council of School Attorneys, and available at: www.iasb.com/law/ICSAFAQsonBoardVacancies.pdf.
 FORMCHECKBOX 

Confirm that the Board must fill the vacancy by appointment.
	Guidelines
	Explanation

	Review Board policy 2:70, Vacancies on the School Board - Filling Vacancies, to determine if a vacancy on the Board occurred and, if so, whether the successor will be selected by election or Board appointment.
	Filling a vacancy by Board appointment or election depends upon when the vacancy occurred.  If a vacancy occurs with less than:  (1) 868 days remaining in the term of office, or (2) 88 days before the next regularly scheduled election for the vacant office, no election to fill the vacancy is held and the appointee serves the remainder of the term.  At all other times, an appointee serves until the next regular school election, at which election a successor is elected to serve the remainder of the unexpired term. See 105 ILCS 5/10-10.


 FORMCHECKBOX 

Notify the Regional Superintendent of the vacancy within 5 days of its occurrence (105 ILCS 5/10-10).

 FORMCHECKBOX 

Develop list of qualifications for appointment of a person to fill vacancy.

	Guidelines
	Explanation

	At a minimum, the Board uses election qualifications, that is, a candidate must meet the following:

· Be a United States citizen.

· Be at least 18 years of age.

· Be a resident of Illinois and the

District for at least one year immediately preceding the appointment.

· Be a registered voter.

· Not be a school trustee.

· Not be a child sex offender.

· Not hold another incompatible public office.

· Not have a prohibited interest in any contract with the District.

· Not hold certain types of prohibited State or federal employment.
	While The School Code does not expressly set forth eligibility requirements for appointment to a Board vacancy, the Board may want to use the qualifications for elected Board members listed in 105 ILCS 5/10-3 and 5/10-10.
For guidance discussing other qualifications that the Board may want to consider, see IASB’s Recruiting School Board Candidates, available at: www.iasb.com/elections/recruiting.pdf.

For guidance regarding conflict of interest and incompatible offices, See Answers to FAQs, Conflict of Interest and Incompatible Offices, published by the Ill. Council of School Attorneys, available at: www.iasb.com/law/conflict.cfm.

	When additional qualifications apply, the following items may be included in the Board’s list of qualifications:

· Meet all qualifications based upon the distribution of population among congressional townships in the district.

· Meet all qualifications based upon the distribution of population among incorporated and unincorporated areas.
	Board members of some community unit school districts may be subject to historical residential qualifications based on the distribution of population among congressional townships in the district or between the district’s incorporated and unincorporated areas (105 ILCS 5/11A-8).


 FORMCHECKBOX 

Decide who will receive completed vacancy applications.
	Guidelines
	Explanation

	The Board President will accept applications.

The Board will discuss, at an open meeting, its process to review the applications and who will contact applicants for an interview.
	Who accepts vacancy applications is at the Board’s sole discretion.  According to 2:110, Qualifications, Term, and Duties of Board Officers, the Board President is a logical officer to accept the applications, but this task may be delegated to the Secretary or Superintendent’s secretary if the Board determines that it is more convenient.  Who accepts the applications must be decided prior to posting the vacancy announcement.


 FORMCHECKBOX 

Create Board member vacancy announcement.
	Guidelines
	Explanation

	School District ______ Board Member Vacancy

School District is accepting applications to fill the vacancy resulting from [reason for vacancy] of [former School Board member’s name].
	The contents of a vacancy announcement, how it is announced, and were it is posted are at the Board’s sole discretion.

The Board may want to consider announcing the vacancy and its intent to fill it by appointment during its meeting and post it on the District’s website and in the local newspaper(s).

	The appointment will be from the date of appointment to [date].
	The length of the appointment depends upon when during the term of office the vacancy occurred.  See 105 ILCS 5/10-10 and Board policy 2:70, Vacancies on the School Board - Filling Vacancies, to determine the length of the appointment.

	School District is [School District’s philosophy or mission statement].
	See Board policy 1:30, School District Philosophy, for the District’s mission statement that is specific to the community’s goals.

	Applicants for the School Board vacancy must be:  [School Board’s list of qualifications].
	See checklist item titled Develop List of Qualifications for Appointment of a Person to Fill Vacancy above.

	Applicants should show familiarity with the Board’s policies regarding general duties and responsibilities of a School Board and a School Board member, including fiduciary responsibilities, conflict of interest, ethics and gift ban.  The Board’s policies are available at [locations].
	Listing this along with the Board’s list of qualifications assists candidates in understanding a School Board member’s duties and responsibilities and may facilitate a better conversation during the interview process.  See Board policies:  2:20, Powers and Duties of the School Board; 2:80, Board Member Oath and Conduct; 2:100, Board Member Conflict of Interest; 2:105 Ethics and Gift Ban; and 2:120, Board Member Development.

	Applications may be obtained at [location and address and/or website] beginning on [date and time].

Completed applications may be turned in by [time and date] to [name and title of person receiving applications].
	See action item titled Decide who will receive completed vacancy applications above.


 FORMCHECKBOX 

Publicize vacancy announcement including by placing it on the District’s website.
 FORMCHECKBOX 

Accept and review applications from prospective candidates (see Decide who will receive completed vacancy applications above).
 FORMCHECKBOX 

Contact appropriate applicants for interviews (see Decide who will receive completed vacancy applications above).
 FORMCHECKBOX 

Develop interview questions.
	Guidelines
	Explanation

	Why do you want to be a Board member?
What specific skills would you bring to the Board?
Please give specific examples of your ability in interpersonal relationships and teamwork.

What do you see as the role of a School Board member?
What have you done to prepare yourself for the challenges of being a School Board member?
Please describe your previous community or non-profit experiences.
What areas in the district would you like to see the Board strengthen?

What is your availability to meet the time, training commitments and other responsibilities required for school Board membership?

Describe what legacy you would like to leave behind.
	Interview questions are at the Board’s sole discretion.  This list is not exhaustive, but it may help the Board tailor its questions toward finding a candidate who will approach Board membership with a clear understanding of its demands and expectations along with a constructive attitude toward the challenge.
See IASB’s Recruiting School Board Candidates, available at: www.iasb.com/elections/recruiting.pdf.

A prospective candidate to fill a vacancy may raise other specific issues that the Board will want to cover during an interview.


 FORMCHECKBOX 

Conduct interviews with candidates (interviews may occur in closed session pursuant to 5 ILCS 120/2(c)(3).

	Guidelines
	Explanation

	The Board President will discuss the following items with each candidate during the interview:

Introduce Board members to the candidate at the beginning of the interview.

Describe the Board’s interview process, selection process, and ask the candidate if he or she has questions about the Board’s process for filling a vacancy by appointment.

Describe the District’s philosophy or mission statement.

Describe the vacancy for the candidate by reviewing the:  (1) qualifications, and (2) general duties and responsibilities of the Board and the Board members, including fiduciary responsibilities, conflict of interest, ethics and gift ban, and general Board member development.

Begin asking the interview questions that the Board developed.

Ask the candidate whether he or she has any questions for the Board.

Thank the candidate and inform the candidate when the Board expects to make a decision and how the candidate will be contacted regarding the Board’s decision.
	The Board President will lead the Board as it interviews prospective candidates.  See Board policy 2:110, Qualifications, Term, and Duties of Board Officers. The president presides at all meetings (105 ILCS 5/10-13).


 FORMCHECKBOX 

Fill vacancy by a vote during an open meeting of the Board before the 45th day or notify the Regional Superintendent that the vacancy still exists (105 ILCS 5/10-10).

 FORMCHECKBOX 

Assist the appointed Board member in filing his or her statement of economic interest (5 ILCS 420/4A-105(c).

 FORMCHECKBOX 

Announce the appointment to District staff and community.

	Guidelines
	Explanation

	The announcement should include:

The Board appointed [appointee’s name] to fill the vacancy on the Board.

The appointment will be from [date] to [date].

The Board previously established qualifications for the appointee in a careful and thoughtful manner.  [Appointee’s name] meets these qualifications and has demonstrated the willingness to accept the duties and responsibilities of a School Board member.  [Appointee’s name] brings a clear understanding of the demands and expectations of being a Board member along with a constructive attitude toward the challenge.
	The contents of the appointment announcement and length of time it is displayed are at the Board’s sole discretion.  The Board may want to consider announcing the appointment during its meeting and also by posting it in the same places that it posted the vacancy announcement.

See Board policy 8:10, Connection with the Community.


 FORMCHECKBOX 

Administer the Oath of Office and begin orientation.

	Guidelines
	Explanation

	See Board policy 2:80, Board Member Oath and Conduct.
	Each individual, before taking his or her seat on the Board, must take an oath in substantially the form given in 105 ILCS 5/10-16.5.

	See Board policy 2:120, Board Member Development, and 2:120-E, Guidelines for Serving as a Mentor to a New School Board Member.
	Orientation assists new Board members to learn, understand, and practice effective governance principles.  See the IASB Foundational Principles of Effective Governance, available at:  
www.iasb.com/principles_popup.cfm. 


 FORMCHECKBOX 

Inform IASB of the newly appointed Board member’s name and directory information.
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Board Member Conflict of Interest 

No School Board member shall have a beneficial interest directly or indirectly in any contract, work, or business of the District unless permitted by The School Code and the Public Officer Prohibited Activities Act. 

Board members must annually file a Statement of Economic Interests as required by the Illinois Governmental Ethics Act.  Each Board member is responsible for filing the statement with the county clerk of the county in which the District’s main office is located by May 1.

LEGAL REF.:
5 ILCS 420/4A-101, 420/4A-105, 420/4A-106, and 420/4A-107.

50 ILCS 105/3.

105 ILCS 5/10-9.

CROSS REF.:
2:105 (Ethics and Gift Ban)
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Board Policy Development 
The School Board governs using written policies.  Written policies ensure legal compliance, establish Board processes, articulate District ends, delegate authority, and define operating limits.  Board policies also provide the basis for monitoring progress toward District ends. 
Policy Development

Anyone may propose new policies, changes to existing policies, or deletion of existing policies.  Staff suggestions should be processed through the Superintendent.  Suggestions from all others should be made to the Board President or the Superintendent.

A Board Policy Committee will consider all policy suggestions and provide information and recommendations to the Board. 
The Superintendent is responsible for:  (1) providing relevant policy information and data to the Board, (2) notifying those who will implement or be affected by or required to implement a proposed policy and obtaining their advice and suggestions, and (3) having policy recommendations drafted into written form for Board deliberation.  The Superintendent shall seek the counsel of the Board Attorney when appropriate.

Policy Adoption and Dissemination

Policies or policy revisions will not be adopted at the Board meeting at which they are first introduced, except when:  (1) appropriate for a consent agenda because no Board discussion is required, or (2) necessary or prudent in order to meet emergency or special conditions or to be legally compliant.  Further Board consideration will be given at a subsequent meeting(s) and after opportunity for community input.  The adoption of a policy will serve to supersede all previously adopted policies on the same topic.

The Board policies are available for public inspection in the District’s main office during regular office hours.  Copy requests should be made pursuant to Board policy 2:250, Access to District Public Records.

Board Policy Review and Monitoring

The Board will periodically review its policies for relevancy, monitor its policies for effectiveness, and consider whether any modifications are required.  The Board may use an annual policy review and monitoring calendar. 

Superintendent Implementation

The Board will support any reasonable interpretation of Board policy made by the Superintendent.  If reasonable minds differ, the Board will review the applicable policy and consider the need for further clarification.

In the absence of Board policy, the Superintendent is authorized to take appropriate action.

Suspension of Policies

The Board, by a majority vote of members present at any meeting, may temporarily suspend a Board policy except those provisions that are controlled by law or contract.  The failure to suspend with a specific motion does not invalidate the Board action.

LEGAL REF.:
105 ILCS 5/10-20.5.

CROSS REF.:
2:150 (Committees), 2:250 (Access to District Public Records), 3:40 (Superintendent)
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Uniform Grievance Procedure 
A student, parent/guardian, employee, or community member should notify any District Complaint Manager if he or she believes that the School Board, its employees, or agents have violated his or her rights guaranteed by the State or federal Constitution, State or federal statute, or Board policy, or have a complaint regarding any one of the following:

1. Title II of the Americans with Disabilities Act 

2. Title IX of the Education Amendments of 1972

3. Section 504 of the Rehabilitation Act of 1973

4. Individuals With Disabilities Education Act, 20 U.S.C. §1400 et seq.

5. Title VI of the Civil Rights Act, 42 U.S.C. §2000d et seq.

6. Equal Employment Opportunities Act (Title VII of the Civil Rights Act), 42 U.S.C. §2000e et seq.

7. Sexual harassment (Illinois Human Rights Act, Title VII of the Civil Rights Act of 1964, and Title IX of the Education Amendments of 1972)

8. Misuse of funds received for services to improve educational opportunities for educationally disadvantaged or deprived children 

9. Curriculum, instructional materials, and/or programs

10. Victims’ Economic Security and Safety Act, 820 ILCS 180

11. Illinois Equal Pay Act of 2003, 820 ILCS 112

12. Provision of services to homeless students

13. Illinois Whistleblower Act, 740 ILCS 174/1 et seq. 
14. Misuse of genetic information (Illinois Genetic Information Privacy Act (GIPA), 410 ILCS 513/ and Titles I and II of the Genetic Information Nondiscrimination Act (GINA), 42 U.S.C. §2000ff et seq.) 

The Complaint Manager will attempt to resolve complaints without resorting to this grievance procedure and, if a complaint is filed, to address the complaint promptly and equitably.  The right of a person to prompt and equitable resolution of a complaint filed hereunder shall not be impaired by the person’s pursuit of other remedies.  Use of this grievance procedure is not a prerequisite to the pursuit of other remedies and use of this grievance procedure does not extend any filing deadline related to the pursuit of other remedies.  All deadlines under this procedure may be extended by the Complaint Manager as he or she deems appropriate.  As used in this policy, “school business days” means days on which the District’s main office is open.

Filing a Complaint

A person (hereinafter Complainant) who wishes to avail him or herself of this grievance procedure may do so by filing a complaint with any District Complaint Manager.  The Complainant shall not be required to file a complaint with a particular Complaint Manager and may request a Complaint Manager of the same gender.  The Complaint Manager may request the Complainant to provide a written statement regarding the nature of the complaint or require a meeting with a student’s parent(s)/guardian(s).  The Complaint Manager shall assist the Complainant as needed.

Investigation

The Complaint Manager will investigate the complaint or appoint a qualified person to undertake the investigation on his or her behalf.  If the Complainant is a student, the Complaint Manager will notify his or her parent(s)/guardian(s) that they may attend any investigatory meetings in which their child is involved.  The complaint and identity of the Complainant will not be disclosed except:  (1) as required by law, this policy, or (2) as necessary to fully investigate the complaint, or (3) as authorized by the Complainant.

The identity of any student witnesses will not be disclosed except:  (1) as required by law or any collective bargaining agreement, or (2) as necessary to fully investigate the complaint, or (3) as authorized by the parent/guardian of the student witness, or by the student if the student is 18 years of age or older.

Within 30 school business days of the date the complaint was filed, the Complaint Manager shall file a written report of his or her findings with the Superintendent.  The Complaint Manager may request an extension of time.  If a complaint of sexual harassment contains allegations involving the Superintendent, the written report shall be filed with the Board, which will make a decision in accordance with the following section of this policy.  The Superintendent will keep the Board informed of all complaints.

Decision and Appeal

Within 5 school business days after receiving the Complaint Manager’s report, the Superintendent shall mail his or her written decision to the Complainant by U.S. mail, first class, as well as the Complaint Manager.

Within 10 school business days after receiving the Superintendent’s decision, the Complainant may appeal the decision to the Board by making a written request to the Complaint Manager.  The Complaint Manager shall promptly forward all materials relative to the complaint and appeal to the Board.  Within 30 school business days, the Board shall affirm, reverse, or amend the Superintendent’s decision or direct the Superintendent to gather additional information.  Within 5 school business days of the Board’s decision, the Superintendent shall inform the Complainant of the Board’s action. 

This grievance procedure shall not be construed to create an independent right to a Board hearing.  The failure to strictly follow the timelines in this grievance procedure shall not prejudice any party.

Appointing Nondiscrimination Coordinator and Complaint Managers 
The Superintendent shall appoint a Nondiscrimination Coordinator to manage the District’s efforts to provide equal opportunity employment and educational opportunities and prohibit the harassment of employees, students, and others.

The Superintendent shall appoint at least one Complaint Manager to administer the complaint process in this policy.  If possible, the Superintendent will appoint 2 Complaint Managers, one of each gender.  The District’s Nondiscrimination Coordinator may be appointed as one of the Complaint Managers.

The Superintendent shall insert into this policy and keep current the names, addresses, and telephone numbers of the Nondiscrimination Coordinator and the Complaint Managers.

Nondiscrimination Coordinator:
	
	

	Name
Ronald Schultz
	

	Address

	

	
	

	Telephone
	


Complaint Managers:
	
	
	

	Name
Margaret Roberts
	
	Name


	Address

	
	Address


	
	
	

	Telephone
	
	Telephone


LEGAL REF.:
Age Discrimination in Employment Act, 29 U.S.C. §621 et seq.

Americans With Disabilities Act, 42 U.S.C. §12101 et seq.

Equal Employment Opportunities Act (Title VII of the Civil Rights Act), 42 U.S.C. §2000e et seq.

Equal Pay Act, 29 U.S.C. §206(d).

Genetic Information Nondiscrimination Act, 42 U.S.C. §2000ff et seq.

Immigration Reform and Control Act, 8 U.S.C. §1324a et seq.

Individuals With Disabilities Education Act, 20 U.S.C. §1400 et seq.

McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq.

Rehabilitation Act of 1973, 29 U.S.C. §791 et seq.

Title VI of the Civil Rights Act, 42 U.S.C. §2000d et seq.

Title IX of the Education Amendments, 20 U.S.C. §1681 et seq.

105 ILCS 5/2-3.8, 5/3-10, 5/10-20.7a, 5/10-22.5, 5/22-19, 5/24-4, 5/27.1, and 45/1-15.

Illinois Genetic Information Privacy Act, 410 ILCS 513/.
Illinois Whistleblower Act, 740 ILCS 174/1 et seq.

Illinois Human Rights Act, 775 ILCS 5/.

Victims’ Economic Security and Safety Act, 820 ILCS 180, 56 Ill.Admin.Code Part 280.

Equal Pay Act of 2003, 820 ILCS 112.

23 Ill.Admin.Code §§1.240 and 200-40.

CROSS REF.:
5:10 (Equal Employment Opportunity and Minority Recruitment), 5:20 (Sexual Harassment), 6:140 (Education of Homeless Children), 6:170 (Title I Programs), 6:260 (Complaints About Curriculum, Instructional Materials, and Programs), 7:10 (Equal Educational Opportunities), 7:20 (Harassment of Students Prohibited), 7:180 (Preventing Bullying, Intimidation, and Harassment), 8:70 (Accommodating Individuals with Disabilities), 8:110 (Public Suggestions and Complaints)
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Administrative Procedure - Nondiscrimination Coordinator and Complaint Manager 
The Nondiscrimination Coordinator directs the District’s compliance with federal and State laws governing discrimination and harassment in the workplace.  The Complaint Manager administers the complaint process in Board policy 2:260, Uniform Grievance Procedure.

Superintendent Responsibilities
A. Appoints individuals to serve as a Nondiscrimination Coordinator and Complaint Manager whose skill set suggest they could effectively fulfill the responsibilities identified in this procedure.  One individual may serve in both capacities.  The Superintendent may serve in either capacity.  If possible, at least 2 Complaint Managers are appointed, one of each gender.

B. Identifies individuals to supervise the performance of the Nondiscrimination Coordinator and Complaint Manager.  The supervisor must understand the responsibilities of each role and have authority to take action. If possible, a different individual is assigned to supervise each role as a control measure, e.g., the Human Resources Manager supervises the Nondiscrimination Coordinator’s performance and the Superintendent supervises the Complaint Manager’s performance.

C. Requires each Nondiscrimination Coordinator and/or Complaint Manager to possess or obtain:

1. In-depth knowledge of Board policies as well as rules and conduct codes for students and employees.

2. General knowledge of State and federal laws concerning equal employment and educational opportunities.

3. Ability to:

a. Communicate effectively, both orally and in writing, and to establish rapport with others;

b. Plan, implement, evaluate, and report activities conducted;

c. Be both consistent and flexible as circumstances warrant; and

d. Analyze, clarify, and mediate differences of opinion.

D. Facilitates the effective performance of the Nondiscrimination Coordinator and Complain Managers by:

1. Providing them with clear expectations concerning their roles and responsibilities.

2. Communicating to employees and students their functions and responsibilities.

3. Providing them resources and professional development opportunities.

4. Providing them access to the Board Attorney for legal advice concerning their responsibilities.

Nondiscrimination Coordinator Responsibilities

A. Directs the District’s efforts to provide equal employment and educational opportunities and prohibit the harassment of employees, students, and others.  Manages compliance with Board policies 2:260, Uniform Grievance Procedure; 5:10, Equal Employment Opportunity and Minority Recruitment; 5:20, Sexual Harassment; and 7:20, Harassment of Students Prohibited.
B. Develops and manages a program that will fully inform all employees and students about the District’s commitment to equal employment and educational opportunities and a harassment-free environment.  A component of this program is to inform employees and students about Board policies and administrative procedures.

C. Provides ongoing consultation, technical assistance, and information services regarding compliance requirements and programs.

D. Assists the Human Resources Manager with monitoring compliance with the recordkeeping and notice requirements contained in federal and State laws concerning discrimination and harassment in schools and the workplace.

E. Maintains grievance and compliance records and files.

F. Makes recommendations for action by appropriate decision makers.

G. Establishes a positive climate for nondiscrimination compliance efforts. This effort includes encouraging individuals to come forward with suggestions and complaints.

Complaint Manager Responsibilities

A. Implements and administers the grievance process contained in Board policy 2:260, Uniform Grievance Procedure.
B. Manages complaints alleging a violation of any Board policy or procedure listed in the next section.

C. Assists complainants and potential complainants by, among other things, providing consultation and information to them.

D. Attempts to resolve complaints without resorting to the formal grievance process provided in Board policy 2:260, Uniform Grievance Procedure.

E. Informs potential complainants, complainants, and witnesses that the District prohibits any form of retaliation against anyone who, in good faith, brings a complaint or provides information to the individual investigating a complaint.
F. Receives formal complaints and notifies relevant individuals of the ensuing process.

G. Investigates complaints or appoints a qualified individual to undertake the investigation on his or her behalf.  Each complaint shall be investigated promptly, thoroughly, and impartially, and as confidentially as possible.
H. For each formal complaint, prepares a comprehensive written report describing the:  (a) complaint, (b) investigation, and (c) findings and recommendations.  Provides the report to the Superintendent or School Board if the Superintendent is an alleged responsible party.

I. Receives a request from a complainant to appeal the Superintendent’s resolution of the complaint and promptly forwards all relevant material to the Board.

J. Monitors compliance with all requirements and time-lines specified in Board policy 2:260, Uniform Grievance Procedure.

Applicable Policies and Procedures

Section 2

2:260
Uniform Grievance Procedure

2:260-AP2
Administrative Procedure - Nondiscrimination Coordinator and Complaint Manager

Section 5

5:10
Equal Employment Opportunity and Minority Recruitment

5:20
Sexual Harassment

5:20-AP
Administrative Procedure - Sample Questions for Conducting the Internal Sexual Harassment in the Workplace Investigation

Section 6

6:120
Education of Children with Disabilities

6:140
Education of Homeless Children

6:140-AP
Administrative Procedure - Education of Homeless Children

6:170
Title I Programs

6:260
Complaints About Curriculum, Instructional Materials, and Programs

Section 7 - Students

7:10
Equal Educational Opportunities

7:20
Harassment of Students Prohibited

7:20-AP
Administrative Procedure - Harassment of Students Prohibited

7:180
Preventing Bullying, Intimidation, and Harassment

7:190
Student Discipline

Section 8 - Community Relations
8:70
Accommodating Individuals with Disabilities

8:110
Public Suggestions and Complaints

Resources

U.S. Equal Employment Opportunity Commission, www.eeoc.gov.

“Enforcement Guidances and Related Documents,” U.S. Equal Employment Opportunity Commission, www.eeoc.gov/policy/guidance.html.
“Sexual Harassment: It's Not Academic” U.S. Dept. of Education, Office for Civil Rights, www.ed.gov/about/offices/list/ocr/docs/ocrshpam.html.

“Frequently Asked Questions about Sexual Harassment,” U.S. Dept. of Education, Office for Civil Rights, www.ed.gov/about/offices/list/ocr/qa-sex.html.
“Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, or Third Parties,” Office for Civil Rights, www.ed.gov/about/offices/list/ocr/docs/shguide.html.

“Q&A Regarding Title IX Procedural Requirements,” U.S. Dept. of Justice, www.usdoj.gov/crt/cor/coord/TitleIXQandA.php.
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Administrative Procedure - Unsafe School Choice Option
Beginning in 2002, NCLB required states to implement an unsafe school choice option (20 U.S.C. §7912).  Illinois complied by adopting two statutes:  (1) 105 ILCS 5/2-3.134 requires ISBE to maintain data and publish a list of persistently dangerous schools, and (2) 105 ILCS 5/10-21.3a requires each school board to adopt a policy governing the transfer of students within the district from a persistently dangerous school to another public school in the district.  Board policy 4:170, Safety, fulfills this requirement with its section on Unsafe School Choice Option.  This administrative procedure implements the policy. It incorporates the guidance given by the U.S. Department of Education, Unsafe School Choice Option, Non-Regulatory Guidance, 7-23-02,
www.ed.gov/policy/elsec/guid/unsafeschoolchoice.doc.

Unsafe School Choice Option for Students in Persistently Dangerous Schools

	Actor
	Action

	ISBE
	Identifies each Illinois school that is a persistently dangerous school as defined in 105 ILCS 5/10-21.3a (attached).

As of June 2009, ISBE has not identified a persistently dangerous school.

	Building Principal or designee
	Within 10 calendar days of identification, or longer time if necessary, notifies by U.S. mail, the parents/guardians of students attending a persistently dangerous school, of that school’s status as persistently dangerous.

	Superintendent
	Keeps the Board informed as appropriate.

Determines which, if any, schools will receive students assigned to a persistently dangerous school.

To the extent possible, the recipient school should be making adequate yearly progress and not identified as being in school improvement, corrective action, or restructuring.  The recipient school may be a public charter school.

If a recipient school is not available in the District, the Superintendent will explore other appropriate options, e.g., intergovernmental agreements with another district to accept transfer students.

The needs and preferences of affected students and parents/guardians will be considered.

Develops and implements a corrective action plan.

	Building Principal or designee
	Within 20 calendar days of identification, or longer time if necessary, informs parents/guardians of the following:

1. The status of the corrective action plan; and

2. The identities of any available school or public charter school into which students may transfer.

	Parents/guardians
	As soon as possible after being informed of the unsafe school choice option, confers with the Building Principal concerning whether to exercise the transfer option.

	Building Principal or designee
	Executes any requested transfers as soon as possible.  Transfers will be in effect at least while the original school is identified as persistently dangerous.  When determining the transfer length, the Principal considers the student’s educational needs as well as other factors affecting the student’s ability to succeed if returned to the transferring school.

	Superintendent or designee
	Upon corrective action plan’s completion, requests that ISBE remove the school from the list of persistently dangerous schools.


Unsafe School Choice Option for Any Student Who Is a Victim of a Violent Criminal Offense Occurring on School Grounds During Regular School Hours or During a School-Sponsored Event

	Actor
	Action

	Building Principal or designee
	Notifies the Superintendent that a student was a victim of a violent crime, as defined by 725 ILCS 120/3 (attached), occurring on school grounds during regular school hours or during a school-sponsored event.

	Superintendent
	As soon as possible, determines which, if any, schools are available recipients for a student who was a victim of a violent crime while in school or on school grounds.

To the extent possible, the recipient school should be making adequate yearly progress and has not been identified as being in school improvement, corrective action, or restructuring.  The recipient school may be a public charter school.

If a recipient school is not available in the District, the Superintendent will explore other appropriate options, e.g., an agreement with a neighboring district to accept the student.

The needs and preferences of the affected student and his or her parents/guardians shall be considered.

Keeps the Board informed as appropriate.

	Building Principal or designee
	As soon as possible, notifies the student’s parents/guardians that the student may transfer to another school, provided another school is available.

	Parents/guardians
	As soon as possible after being informed of the unsafe school choice option, confers with the Building Principal concerning whether to exercise the transfer option.

	Building Principal or designee
	Executes any requested transfer as soon as possible.  When determining the transfer length, considers the student’s educational needs as well as other factors affecting the student’s ability to succeed if returned to the transferring school.


***********************************************************************************

Definitions for “Persistently Dangerous School”

105 ILCS 5/10-21.3a 

§10-21.3a(b). 
In order to be considered a persistently dangerous school, the school must meet all of the following criteria for 2 consecutive years:
1. Have greater than 3% of the students enrolled in the school expelled for violence-related conduct;

2. Have one or more students expelled for bringing a firearm to school as defined in 18 U.S.C. 921;

3. Have at least 3% of students enrolled in the school exercise the individual option to transfer schools pursuant to subsection (c) of this section. [105 ILCS 5/10-21.3a(c), see the second section of this procedure]

Definitions for “Crime Victim” and “Violent Crime”

725 ILCS 120/3 (current as of September 1, 2003)
§ 3. 
The terms used in this Act, unless the context clearly requires otherwise, shall have the following meanings:

(a) "Crime victim" means (1) a person physically injured in this State as a result of a violent crime perpetrated or attempted against that person or (2) a person who suffers injury to or loss of property as a result of a violent crime perpetrated or attempted against that person or (3) a single representative who may be the spouse, parent, child or sibling of a person killed as a result of a violent crime perpetrated against the person killed or the spouse, parent, child or sibling of any person granted rights under this Act who is physically or mentally incapable of exercising such rights, except where the spouse, parent, child or sibling is also the defendant or prisoner or (4) any person against whom a violent crime has been committed or (5) any person who has suffered personal injury as a result of a violation of Section 11-501 of the Illinois Vehicle Code, or of a similar provision of a local ordinance, or of Section 9-3 of the Criminal Code of 1961, as amended; [.]

(c) "Violent Crime" means any felony in which force or threat of force was used against the victim, or any offense involving sexual exploitation, sexual conduct or sexual penetration, domestic battery, violation of an order of protection, stalking, or any misdemeanor which results in death or great bodily harm to the victim or any violation of Section 9-3 of the Criminal Code of 1961, or Section 11-501 of the Illinois Vehicle Code, or a similar provision of a local ordinance, if the violation resulted in personal injury or death, and includes any action committed by a juvenile that would be a violent crime if committed by an adult. For the purposes of this paragraph, "personal injury" shall include any Type A injury as indicated on the traffic accident report completed by a law enforcement officer that requires immediate professional attention in either a doctor's office or medical facility. A Type A injury shall include severely bleeding wounds, distorted extremities, and injuries that require the injured party to be carried from the scene; [.]
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Temporary Illness or Temporary Incapacity 
A temporary illness or temporary incapacity is an illness or other capacity of ill-being that renders an employee physically or mentally unable to perform assigned duties.  During such a period, the employee can use accumulated sick leave benefits.  However, income received from other sources (worker’s compensation, District-paid insurance programs, etc.) will be deducted from the District’s compensation liability to the employee.  The School Board’s intent is that in no case will the employee, who is temporarily disabled, receive more than 100 percent of their gross salary.

Those insurance plans privately purchased by the employee and to which the District does not contribute, are not applicable to this policy.

If illness, incapacity, or any other condition causes an employee to be absent in one school year, after exhaustion of all available leave, for more than 90 consecutive work days, such absence may be considered a permanent disability and the Board may consider beginning dismissal proceedings subject to State  and federal law, including the Americans with Disabilities Act.  The Superintendent may recommend this paragraph’s use when circumstances strongly suggest that the employee returned to work intermittently in order to avoid this paragraph’s application.

Any employee may be required to have an examination, at the District’s expense, by a physician who is licensed in Illinois to practice medicine and surgery in all its branches, an advanced practice nurse who has a written collaborative agreement with a collaborating physician that authorizes the advanced practice nurse to perform health examinations, or a physician assistant who has been delegated the authority by his or her supervisor to perform health examinations if the examination is job-related and consistent with business necessity. 

LEGAL REF.:
Americans with Disabilities Act, 42 U.S.C. §12102.

105 ILCS 5/10-22.4, 5/24-12, and 5/24-13.

Elder v. School Dist. No.127 1/2, 208 N.E.2d 423 (Ill.App.1, 1965).

School District No. 151 v. ISBE, 507 N.E.2d 134 (Ill.App.1, 1987).

CROSS REF.:
5:30 (Hiring Process and Criteria), 5:185 (Family and Medical Leave), 5:250 (Leaves of Absence), 5:330 (Sick Days, Vacation, Holidays, and Leaves)
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Substitute Teachers 
The Superintendent may employ substitute teachers as necessary to replace teachers who are temporarily absent.

A substitute teacher must hold a valid teaching or substitute certificate.  Substitute teachers with a substitute certificate may teach only when an appropriate, fully-certificated teacher is unavailable. 

A substitute teacher may teach only for a period not to exceed 90 paid school days or 450 paid school hours in any one school district in any one school term.  However, a teacher holding an early childhood, elementary, high school, or special certificate may substitute teach for a period not to exceed 120 paid school days or 600 paid school hours in any one school district in any one school term, unless the subject area is one where the Regional Superintendent has certified that a personnel shortage exists. 

The School Board annually establishes a daily rate of pay for substitute teachers.  No fringe benefits are given substitutes.

LEGAL REF.:
105 ILCS 5/21-9; 24-5.

23 Ill.Admin.Code §1.790.
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School Accountability 
According to the Illinois General Assembly, the primary purpose of schooling is the transmission of knowledge and culture through which students learn in areas necessary to their continuing development and entry into the world of work.  To fulfill that purpose, the State Board of Education prepared State Goals for Learning with accompanying Illinois Learning Standards. 

The School Board gives priority in the allocation of resources, including funds, time, personnel, and facilities, to fulfilling this purpose.

Quality Assurance

The Board continuously monitors student achievement and the quality of the District’s work.  The Superintendent shall supervise the following quality assurance components, in accordance with State statute and State Board of Education rules, and continuously keep the Board informed:

1. Prepare each school’s annual recognition application and quality assurance appraisal, whether internal or external, to assess each school’s continuous school improvement. 

2. If applicable, implement a No Child Left Behind Act plan, including the completion of the NCLB Consolidated Application, and seek Board approval where necessary or advisable. 

3. Continuously assess whether the District and its schools are making adequate yearly progress as defined by State law. 

4. If applicable, develop District and School Improvement Plans, present them for Board approval, submit them to the State Superintendent for verification, and supervise their implementation.  If applicable, develop a restructuring plan for any school that remains on academic watch status after a fifth annual calculation. 
5. Prepare a school report card, present it at a regular Board meeting, and disseminate it as provided in State law. 

School Choice for Students Enrolled in a School Identified for Improvement, Corrective Action, or Restructuring 

This section applies to only those students enrolled in a school identified by the Board for school improvement, corrective action, or restructuring as defined by federal law.  Those students may transfer to another public school within the District, if any, that has not been so identified.  If there are no District schools available into which a student may transfer, the Superintendent or designee shall, to the extent practicable, establish a cooperative agreement with other districts in the area.  A student who transfers to another school under this policy may remain at that school until the student completes the highest grade at that school.  The District shall provide transportation only until the end of the school year in which the transferring school ceases to be identified for school improvement or subject to corrective action or restructuring.  All transfers and notices provided to parents/guardians and transfer requests are governed by State and federal law. 

Students from low-income families shall be provided supplemental educational services as provided in federal law if they attend any District school that:  (1) failed to make adequate yearly progress for 3 consecutive years, or (2) is subject to corrective action or restructuring. 

LEGAL REF.:
No Child Left Behind Act, §1116, 20 U.S.C. §6316.

34 C.F.R. §§200.32, 200.33, 200.42, and 200.43.

105 ILCS 5/2-3.25d, 5/2-3.63, 5/2-3.64, 5/10-21.3a, and 5/27-1.

23 Ill.Admin.Code Part 1, Subpart A: Recognition Requirements.

CROSS REF.:
6:170 (Title I Programs), 6:340 (Student Testing and Assessment Program), 7:10 (Equal Educational Opportunities)
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Administrative Procedure - School Choice and Supplemental Educational Services

In 2001, NCLB added public school choice and supplemental educational services to Title I of the Elementary and Secondary Education Act.  Title I-funded schools, identified by ISBE as in School Improvement, must offer all enrolled students an opportunity to attend a public school within the district that has not been so identified.  34 C.F.R. §200.44.  If there are no qualifying schools in the district that can accept students, the district must try to make cooperative agreements with nearby districts that do have eligible schools.  Supplemental educational services refers to free extra academic assistance.  Title I-funded schools, identified by ISBE as in School Improvement for 2 consecutive years, must offer supplemental educational services to eligible students.  34 C.F.R. §200.45.
School Choice

	Legal Authority
	Description

	Elementary and Secondary Education Act
	A district must offer public school choice when a school is identified for improvement [20 U.S.C. §§6316(b)(1)(E) and 6316(b)(5)]; for corrective action [§6316(b)(7)]; or for restructuring [§6316(b)(8)].
A district must seek cooperative agreements with other neighboring districts if there are no available choice recipient schools within the district. 20 U.S.C. §6316(b)(11).

	U.S. Department of Education


	Public school choice, 34 C.F.R. §§200.37, 200.39, and 200.44.

Notification to eligible students’ parents/guardians. 34 C.F.R. §200.37(b).

Public School Choice Non-Regulatory Guidance, www.ed.gov/policy/elsec/guid/schoolchoiceguid.doc.

	The School Code


	A request to transfer a student pursuant to choice provisions should be made at least 30 days before the first day of the school year.  105 ILCS 5/10-21.3a.

	Illinois State Board of Education
	Guidance for Public School Choice Letters, which includes a web link to sample parent notice letters, www.isbe.net/grants/html/choice.htm.

NCLB, Public School Choice, www.isbe.net/nclb/htmls/school_choice.htm.


Supplemental Educational Services

	Legal Authority
	Description

	Elementary and Secondary Education Act
	A district must:

a. Offer SES when a school is identified for improvement [20 U.S.C. §6316(b)(5)]; for corrective action [§6316(b)(7)]; or restructuring [§6316(b)8)].

b. Notify eligible students’ parents/guardians of the availability of SES. 20 U.S.C. §6316(e)(2)(A).

c. Enter into an agreement with a provider.  20 U.S.C. §6316(e)(3).

d. Evaluate SES providers’ services.  20 U.S.C. §6316(e)(2).

e. Protect the privacy of students who receive SES.  20 U.S.C. §6316(e)(2)(D).

	U.S. Department of Education
	Supplemental educational services, 34 C.F.R. §200.45-48.

A district must:

a. Notify eligible students’ parents/guardians. 34 C.F.R. §§200.37(b) and 200.46(a)(1).

b. Enter into an agreement with provider(s). 34 C.F.R. §200.46(b).

c. Evaluate SES providers’ services. 34 C.F.R. §200.46(a)(6).

Supplemental Educational Services Non-Regulatory Guidance, U.S. Dept. of Education, www.ed.gov/policy/elsec/guid/suppsvcsguid.doc.

	Illinois State Board of Education
	23 Ill.Admin.Code Part 675, Providers of Supplemental Educational Services, www.ilga.gov/commission/jcar/admincode/023/02300675sections.html.
ISBE resources on supplemental educational services, www.isbe.net/ses/html/resources.htm and www.isbe.net/ses/default.htm.
Parent notification letters, www.isbe.net/ses/word/parent_guardian.doc.
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Exhibit - Resolution Declining Requests to Accept Non-Resident Choice Students

Whereas, schools identified for school improvement, corrective action, or restructuring under the federal Elementary and Secondary Education Act, 20 U.S.C. §6316, as added by the No Child Left Behind Act of 2001, must offer their students the choice of attending other schools that have not been so identified (so-called “choice students”);

Whereas, this School District may be requested by other school districts to accept and enroll students currently attending a school identified for school improvement, corrective action, or restructuring;

Whereas, no school in this School District has adequate resources, capacity, and/or staffing that would make it a candidate for accepting non-resident choice students from non-district schools without harming the educational program it currently offers.

Therefore, be it resolved that:

1. The District will not enter into intergovernmental agreement to accept non-resident students from non-District schools identified for school improvement, corrective action, or restructuring;

2. The District will not accept non-resident choice students for enrollment, other than pursuant to:  (1) an intergovernmental or cooperative agreement; (2) a binding order from a court having appropriate jurisdiction; (3) foreign exchange students accepted pursuant to District policy; or (4) State or federal law requiring the District to accept a non-resident students.

3. The Superintendent shall keep the School Board apprised of any change in conditions that might cause the Board to reconsider this Resolution.

Adopted this ___ Day of ___, 200___, by the following vote:

Ayes:___
Nays:___
Absent:___


    Attest:
_______________________________
_________________________________




President, Board of Education
Secretary, Board of Education
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Administrative Procedure - No Child Left Behind Checklist
The tables below are organized by NCLB topic and list sample policies, procedures, and exhibits.
	School Accountability

	1:20-AP
	Administrative Procedure - Checklist for Handling Intergovernmental Agreement Requests
	Contains issues to consider when requested to enter into an intergovernmental agreement for receiving school choice transferees.  August 2002; August 2007

	6:15
	School Accountability
	Includes a section on school choice and supplemental services.  August 2002; February 2004; June 2009 

	6:15-AP
	Administrative Procedure - School Choice and Supplemental Educational Services
	Contains web links to resources including sample parental notices.  June 2009

	6:15-AP1
	Administrative Procedure - Consequences for a SCHOOL Missing Adequate Yearly Progress
	February 2004; February 2005; October 2006; Deleted June 2009

	6:15-AP2
	Administrative Procedure - Consequences for a DISTRICT Missing Adequate yearly Progress
	February 2004; February 2005, October 2006; Deleted June 2009

	6:15-AP3
	Administrative Procedure - School Choice for Students Enrolled in a School Identified for Improvement, Corrective Action, or Restructuring
	March 2004; Deleted June 2009.  See 6:15-AP, Administrative Procedure - School Choice and Supplemental Educational Services, for web links to ISBE resources and sample parent notices.

	6:15-AP4
	Administrative Procedure - Compliance Steps for Providing Supplemental Educational Services
	March 2004; Deleted June 2009.  See 6:15-AP, Administrative Procedure - School Choice and Supplemental Educational Services, for web-web links to ISBE resources and sample parent notices.

	6:15-E
	Exhibit - Resolution Declining Requests to Accept Non-Resident Choice Students
	March 2004; June 2009 

	6:15-E2
	Exhibit - Notice to Parents of Children Enrolled in a School that Missed AYP for Two or More Consecutive Years
	July 2004; Deleted June 2009.  See 6:15-AP, Administrative Procedure - School Choice and Supplemental Educational Services, for web links to ISBE resources and sample parent notices.

	6:15-E3
	Exhibit - Application for School Choice Transfer Option
	July 2004; Deleted June 2009.  See 6:15-AP, Administrative Procedure - School Choice and Supplemental Educational Services, for web links to ISBE resources and sample parent notices.

	6:15-E4
	Exhibit - Application for Supplemental Educational Services
	July 2004; Deleted June 2009.  See 6:15-AP, Administrative Procedure - School Choice and Supplemental Educational Services, for web links to ISBE resources and sample parent notices.

	7:30
	Student Assignment and Intra-District Transfer 
	August 2003; February 2008


	Teachers and Paraprofessionals

	5:190
	Professional Personnel - Teacher Qualifications
	Includes highly qualified as employment criteria; refers to ISBE’s “Illinois Criteria for Meeting the NCLB Requirements for Highly Qualified Teachers.”  May 2003; March 2004; February 2008

	5:190-AP
	Administrative Procedure - Plan to Ensure that All Teachers Who Teach Core Academic Subjects Are Highly Qualified” By the End of the 2005-2006 School Year
	May 2003; February 2008 

	5:190-E1
	Exhibit - Notice to Parents of Their Right to Request a Classroom Teachers’ Qualifications 
	Informs parents of their right to receive certain information regarding their children’s teachers.  May 2003; February 2008

	5:190-E2
	Exhibit - Notice to Parent When Their Student Is Assigned To, or Has Been Taught for at Least Four Straight Weeks By, A Teacher Who Is Not Highly Qualified 
	May 2003; February 2008

	5:190-E3
	Letter to Teacher Who Fails to Meet the Federal Definition of “Highly Qualified” 
	August 2003; February 2008

	5:280
	Educational Support Personnel - Duties and Qualifications
	Requires paraprofessionals to have the “duties and qualifications” as described in Title I of the Elementary and Secondary Education Act.  May 2003; July 2004; February 2006

	5:280-AP
	Administrative Procedure - Paraprofessionals Working in a Program Supported With Title I Funds
	Quotes NCLB; provides sample language to inform paraprofessionals of the requirements.  June 2002; Deleted August 2007


	Parental Involvement

	6:170
	Title I Programs
	Complies with NCLB; includes a section on parental involvement.  August 2002; February 2008

	6:170-AP1
	Administrative Procedure - Checklist for Development, Implementation, and Maintenance of Parental Involvement Compacts in Title I Programs 
	August 2002; August 2007

	6:170-AP2
	Administrative Procedure - Notices to Parents Required by No Child Left Behind Act of 2001
	Gives districts a reference guide to notice requirements for districts that receive Title I funds.  August 2002; August 2007 

	6:170-E1
	Exhibit - District Level Parental Involvement Compact in Title I Programs
	August 2002; August 2007

	6:170-E2
	Exhibit - School Level Parental Involvement Compact in Title I Programs 
	Incorporated by reference in 6:170 and may be used as a template.  August 2002; August 2007 


	McKinney Homeless Assistance Act

	2:260
	Uniform Grievance Procedure 
	Provides complaint procedure for Title I as well as the McKinney Homeless Assistance Act.  January 2003; October 2003; July 2006, October 2007; June 2009

	4:110
	Transportation
	January 2003; March 2004; February 2008

	6:140
	Education of Homeless Children
	Contains the basic requirements of State law as well as the McKinney Homeless Assistance Act.  January 2003; October 2005

	6:140-AP
	Administrative Procedure - Education of Homeless Children
	Contains procedures in actor-action format regarding educating homeless children.  January 2003; October 2005

	7:10
	Equal Educational Opportunities
	Specifically includes “status as a homeless youth” as a protected classification.  January 2003; October 2008

	7:50
	School Admissions and Student Transfers To and From Non-District Schools
	Requires immediate admission of homeless children pursuant to the McKinney Homeless Assistance Act.  January 2003; October 2004; June 2005; October 2008

	7:60
	Residence
	Requires immediate admission of homeless children pursuant to the McKinney Homeless Assistance Act.  January 2003; October 2004; October 2005; February 2009

	7:100
	Health Examinations, Immunizations, and Exclusion of Students 
	Requires immediate admission of homeless children pursuant to the McKinney Homeless Assistance Act.  June 2002; October 2005; October 2008


	Migrant Student

	6:145
	Migrant Students
	Addresses NCLB, 20 U.S.C. §6391 et seq. and requires the superintendent to develop a program addressing the needs of migratory children.  August 2002; March 2007

	6:145-E
	Exhibit - Programs for Migrant Students - Family Interview Form 
	August 2002; Deleted July 2006 


	Persistently Dangerous School and Choice for Victim of Violent Crime

	4:170
	Safety 
	Contains provisions on Unsafe School Choice Option.  March 2004; October 2006; February 2009 

	4:170-AP5
	Administrative Procedure - Unsafe School Choice Option 
	Complies with §9532 of NCLB, 20 U.S.C. §7912.  August 2003; March 2004; June 2009

	7:30
	Student Assignment and Intra-District Transfer 
	Refers to district policy on the Unsafe School Choice Option contained in 4:170 and 4:170-AP5.  August 2003; February 2008 


	Limited English Proficiency Students

	6:160
	English Language Learners


	Implements NCLB, §§3001-3004, 20 U.S.C. §§6312-19; 6801 et seq. and requires the superintendent to develop and implement a program to address the needs of children with limited English language proficiency.  August 2002; March 2007; October 2008

	6:160-E1
	Exhibit - Student Home Language Survey 
	May 2003; Deleted March 2007 

	6:160-E2
	Exhibit - Notice to Parents of Student’s Identified as Limited English Proficient
	Complies with the NCLB’s requirement that schools notify parents of their student’s placement in a LEP program.  May 2003; Deleted March 2007


	Protection of Pupil Rights Act

	7:15
	Student and Family Privacy Rights

	Complies with the Protection of Pupil Rights Act [20 U.S.C. §1232h(c)(1)(E)] as well as 2 state laws.  June 2002; March 2004; February 2008

	7:15-E
	Exhibit - Notification to Parents of Family Privacy Rights 
	Notifies parents/guardians of privacy rights policy.  June 2002; March 2004; March 2007 


	Military Recruiter Access to Students

	7:340
	Student Records
	June 2002; March 2004; July 2006; October 2008 

	7:340-AP
	Administrative Procedure - Student Records
	Contains provision on access rights of military recruiters and institutions of higher learning.  June 2002; June 2005

	7:340-E1
	Exhibit - Notification to Parents and Students of Rights Concerning a Student’s School Records
	Includes right to refuse all release of directory information to military recruiters.  May 2003; February 2006 

	7:340-E3
	Exhibit - Letter to Parents/Guardians Regarding Military Recruiter and Postsecondary Institutions Receiving Student Directory Information 
	Contains a form for parents to complete if they do not want military recruiters and/or institutions of higher learning to be given their secondary school student’s name, address, and telephone numbers. May 2003; June 2008

	7:340-E4
	Exhibit - FAQ’s Regarding Military Recruiter Access to Students and Student Information 
	Answers many questions for school staff members and may be distributed at will.  May 2003; June 2008


	No Policy Prohibiting Student Prayer

	7:130
	Student Rights and Responsibilities
	States that student rights include the right to pray.  September 2002; March 2007


	Boy Scouts Access to School Facilities

	8:20
	Community Use of School Facilities
	Footnotes discuss NCLB, 20 U.S.C. §7905.  Schools are prohibited from denying equal access to school facilities to the Boy Scouts or any other youth group “for reasons based on membership or leadership criteria or oath of allegiance to God and country.”  August 2002; March 2004; October 2007


July 2009
7:70

Students

Attendance and Truancy 
Compulsory School Attendance 
This policy applies to individuals who have custody or control of a child:  (a) between the ages of 7 and 17 years of age (unless the child has graduated from high school), or (b) who is enrolled in any of grades, kindergarten through 12, in the public school regardless of age.  These individuals must cause the child to attend the District school wherein the child is assigned, except as provided herein or by State law.  Subject to specific requirements in State law, the following children are not required to attend public school:  (1) any child attending a private school (including a home school) or parochial school, (2) any child who is physically or mentally unable to attend school (including a pregnant student suffering medical complications as certified by her physician), (3) any child lawfully and necessarily employed, (4) any child over 12 and under 14 years of age while in confirmation classes, (5) any child absent because his or her religion forbids secular activity on a particular day, and (6) any child 16 years of age or older who is employed and is enrolled in a graduation incentives program.

The parent/guardian of a student who is enrolled must authorize all absences from school and notify the school in advance or at the time of the student’s absence.  A valid cause for absence includes illness, observance of a religious holiday, death in the immediate family, family emergency, other situations beyond the control of the student, other circumstances that cause reasonable concern to the parent/guardian for the student’s safety or health, or other reason as approved by the Superintendent or designee. 

Absenteeism and Truancy Program

The Superintendent or designee shall manage an absenteeism and truancy program in accordance with The School Code and School Board policy.  The program shall include but not be limited to:

1. A protocol for excusing a student from attendance who is necessarily and lawfully employed.  The Superintendent or designee is authorized to determine when the student’s absence is justified. 

2. A process to telephone, within 2 hours after the first class, the parents/guardians of students in grade 8 or below who are absent without prior parent/guardian notification. 

3. A process to identify and track students who are truants, chronic or habitual truants, or truant minors as defined in The School Code, Section 26-2a.

4. Methods for identifying the cause(s) of a student’s unexcused absenteeism, including interviews with the student, his or her parent(s)/guardian(s), and staff members or other people who may have information. 

5. The identification of supportive services that may be offered to truant or chronically truant students, including parent-teacher conferences, student and/or family counseling, or information about community agency services.  See Board policy 6:110, Programs for Students At Risk of Academic Failure and/or Dropping Out of School and Graduation Incentives Program.

6. A process to request the assistance and resources of outside agencies, such as, the juvenile officer of the local police department or the truant office of the appropriate Regional Office of Education, if truancy continues after supportive services have been offered.

7. A protocol for cooperating with non-District agencies including County or municipal authorities, the Regional Superintendent, truant officers, the Community Truancy Review Board, and a comprehensive community based youth service agency.  Any disclosure of school student records must be consistent with Board policy 7:340, Student Records, as well as State and federal law concerning school student records. 

8. An acknowledgement that no punitive action, including out-of-school suspensions, expulsions, or court action, shall be taken against a chronic truant for his or her truancy unless available supportive services and other school resources have been provided to the student. 

9. The criteria to determine whether a student’s non-attendance is due to extraordinary circumstances shall include economic or medical necessity or family hardship and such other criteria that the Superintendent believes qualifies. 

LEGAL REF.:
105 ILCS 5/26-1 through 16.

705 ILCS 405/3-33.5.

23 Ill.Admin.Code §§1.242 and 1.290.
CROSS REF.:
6:110 (Programs for Students At Risk of Academic Failure and/or Dropping Out of School and Graduation Incentives Program), 6:150 (Home and Hospital Instruction), 7:10 (Equal Educational Opportunities), 7:50 (School Admissions and Student Transfers To and From Non-District Schools), 7:60 (Residence), 7:80 (Release Time for Religious Instruction/Observance), 7:190 (Student Discipline), 7:340 (Student Records)
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